. ) . . ) M s6: QT03/CTSV
QUY TRINH CAP PHAT GIAY XAC

NHAN, CHUNG NHAN CHO SINH [ £ ban hanh: 01
VIEN Ngay hiéu luc:..../..../ 202...

Sé trang: 2 /17

I. MUC PiCH

Nhim hudng dan sinh vién hé dai hoc chinh quy dang theo hoc tai Trudong Dai hoc
Y khoa Pham Ngoc Thach va Sinh vién da t6t nghiép xin cp Gidy xac nhan sinh vién va
Gidy chting nhan sinh vién nhdm muc dich xin xac nhan da hoac dang hoc tai Truong Dai
hoc Y khoa Pham Ngoc Thach nhim hoan thién mét sb thi tuc can thiét nhu: Nghia vu quan
su, hoc bdng, giam trlr gia canh, vay vén, sinh vién thuoc dién ngoai ngén sach ... dam bao
dung quy dinh phép luat.

II. PHAM VI VA POI TUQNG AP DUNG

Quy trinh dugc ap dung dbi véi toan thé sinh vién da va dang theo hoc tai Trudng
Dai hoc Y khoa Pham Ngoc Thach.

III. TAI LIEU VIEN DAN

- Can ¢t vao nhu clu ding ky gidy xéc nhan thiét yéu ctia sinh vién;

- Ciin ¢t trén hé thong phﬁn mém PSC da duge cip nhat toan bd dit ligu va quyét dinh
sinh vién;

- Can ctt vao Thong béo vé viée déng hoc phi cac 16p dai hoc theo nam hoc cua Phong
Tai Chinh Ké todn theo tirng ndm hoc (Sinh vién chua thuc hién viéc dong hoc phi theo quy
dinh s& khong thuc hién dugce viée dang ky online Xin cép giéy xac nhéan);

- Cin ct vao Thong bao gia han thoi gian dong hoc phi Sinh vién;

- Ciin ctt Quyét dinh s6 1695/QD-TPHYKPNT ky ngay 22/5/2024 vé viéc giao Lanh
dao cac don vi thude Trudng ky thira 1énh mot s6 loai van ban thudc linh vuc cong tac;

- Cin ¢t Danh sach tring tuyén bd sung tuyén sinh dai hoc nam 2005 dugc hiéu 1a
dién ngoai ngan sach (ban photo); Danh sach tring tuyén bd sung tuyen sinh dai hoc ndm
2007 duoc hiéu la dién ngoai ngan sach (2 ban photo); Danh sach xét tuyen bd sung dai hoc

chinh qui ndm 2008 (ngoai ngan sach) (ban photo); Danh sach tring tuyén ky thi tuyén sinh
dai hoc ndm 2009 (ngoai ngan sach) (ban photo); Cén cir danh sach 16p Y2010A vaY 2010B

méi trang tuyén (file Excel);

- Cin ¢t BAN HUGNG DAN SINH VIEN ding nhdp cong thong tin dién tir va st
dung phan mém My PNTU xin gidy xé4c nhén sinh vién;

- Can ot vao x4c nhan ctia phong ban, Khoa lién quan khi P.CTSV thuc hién phiéu
chuyén xac minh thong tin.

IV. TU VIET TAT

- BGH: Ban Giam hiéu

- TP : Trudng phong
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- CVPT: Chuyén vién phu trach

- KVHT-P.CTSV: Khu vuc hd trg phong Cong Téc Sinh Vién

- BM: Biéu mau

- MSSV: M s6 sinh vién

- NLV: Ngay lam viéc

- P. CTSV: Phong Cong tac Sinh vién

- P. QLDTDH: Phong Quan ly Do tao Dai hoc
- VPT: Vin phong Truong

- PC: Phiéu chuyén

- QT: Quy trinh

- SV: Sinh vién

- TPHYKPNT: Truong Dai hoc Y khoa Pham Ngoc Thach

- TN: Tt nghiép
- NNS: Ngoai ngén sach
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Ldn ban hanh: 01
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V. NOI DUNG
1. Lwu dd cha quy trinh
THOI
X " CAC BUOC THU'C HIEN GIAN
STT TRACH NHIEM - : .
: (Lwu do) GIAI
QUYET
SV dang ky online truc
1 SV tuyén tai cong thong tin sinh )
vién hoic lién hé khu vuc hd
trg phong Cong tac SV
A
5 CVPT P.CTSV In gidy x4c nhan )s(llllllhX ;Lé::h (;E:]ng ky online/ don 1, NLV
CVPT P.CTSV 1
TP. CTSV s
CVPT P.QLDTDH P.CTSV giii phiéu c!wyén, chuyén dén phong - 0}31‘NI;Y
3 TP. QLDTPH ban, Khoa YVD dé x4c minh vé tinh trang ( O phan
' Sinh vién YVD hoi )
CVPT Khoa YVD
Trudng Khoa YVD ‘
v
CVPT P.CTSV
4 TP. CTSV Duyét ho so = | HER
I
l Pat
5 BGH Ky duyét ho so 03 NLV
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THOI
; ) CAC BUOC THU'C HIEN GIAN
STT | TRACH NHIEM e . \
: (Lwu d0) GIAI
QUYET
CVPT P.CTSV , '
& o Chuyén danh sach Thu ky 14y so 01 NLV
Thu ky 1ay s6 P.CTSV
A
7 P.CTSV Sinh vién nhan gidy x4c nhan




QUY TRiNH CAP PHAT GIAY XAC
NHAN, CHUNG NHAN CHO SINH

Mai s6: QT03/CTSV

Ldn ban hanh: 01

VIEN Ngay hiéu lyc:..../..../ 202...
S6 trang: 6 /17
2. Dién giai lwu dd
: - Thoi
TT Céng viée Trach | Thol | - ion/dia | Céch lam Biéu miu
nhiém | diém %
) diem
- Sinh vién
dang ky truc
tuyén tai cong
thong tin sinh
vién:
http:/online.pnt
.edu.vn
- Pang nhap
vao tai khoan:
*Tén ding 1/ GXN SV
nhap: MSSV ';'I'\‘j[“"(‘);g/&
Sk *Mat khau: 03/CTSV
L MSSV (SV cé
1/Sinh vién‘ de'ln,g ky trvulc‘iﬁg thé tha)ql doi 2/ GXN SV
oline yéu cau cap ity mat khau) Truong ...
“Giéy xac nhan sinh i Khi - Vao muc xin BM.03/QT-
Bude | vién”. quan' cod “Gidy xac eIsy
1 dorntvl nhu nhan” chon £
ST Tg— phoi " o 3/GXN vay von
2/ Sinh vién da’Tot s s cau loai gidy xdc M 56
nghiép xin “Gidy xac S nhén can dang | 01/TDSV
nhan®. e ky.
Sp}h - Nhén “ding |4 GXN Mau s6
vién I 41/UBPGD .
ky” s€ c6 thong
bdo “dang ky | 5/ GXN Mau s6
thanh cong”. 02/UDPGD
- Néu Sinh
vién déng ky
khong duoc,
lién hé truc
tiép tai KVHT-
P.CTSV sé
dugc hudng
dan.
ML



Ma s6: QT03/CTSV

Ldn ban hanh: 01

QUY TRiNH, CAP PHAT GIAY XAC
NHAN, CHUNG NHAN CHO SINH

VIEN Ngay hiéu luc:..../...../ 202...
S6 trang: 7/17
1/ GXN SV
Trudng ...
BM.02/QT-
i , | 03/CTSV
1/ In Gidy xac
. ) o .| nhan sinh vién | 2/ GxN SV
Phong Coéng Téc Sinh Thuyc hién 43 ding kY | Truomg
Yién thuc hién cap hang ngdy | .o hodc | BM.03/QT-
Buée Giay xac nhﬂan cho sinh | - cvpT tt:eo I}hu 1am don xin da | 03/CTSV
5 vién -TP.CTSV ciu dang s /bt
ky cua sinh : y ' 3/GXN vay von
Vién tl‘OI‘lg 2/ Klém tra’ Ma:ll Sé
ngay | XM xét Gidy | 01/TDSV
xac nhan du 3 us
didu kién c4 T LN
*CAP- | 41UPGD .
5/ GXN Mau sb
02/UDGD
i Thuc hién I/LérP phiéu
-TP.CTSV héﬁg ng;y chuyén gui | BM GXN SV
a
o = ' hon ban, | dién NNS va
Buée | Gidy xac nhén sinh TP.QLDT theo nhu ihoagYVD lién SV hét khoa
5. o= o G £ o 1
3 | vién chua du diéu kién | PH cau dang , i
-Khoa kv cita sinh quan xac nhan hoc nhung
Ll XA thong tin  cu | chua t6t nghiép
vien trong thé
ngay '
Cén ctr Quyét
dinh s&
1695/Qb-
TBDHYKPNT
Trinh  Trudng ky ngay
; ' ; . - \ : Gidy | 22/5/2024 vé
Buwde | Trinh Truong Phong a5 Thyc hign | P hing ky Giay S .
sl g L “TRCTSY . " | x4c nhan sinh | Viéc giao Lanh
4 ky giay xac nhén hang ngay den d:%mg Ky das o i
trong ngay. thude Truong
ky thira 1énh
mot sb loai vin
ban thudc linh
vuc cong tac;,
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QUY TRiNH CAP PHAT GIAY XAC
NHAN, CHUNG NHAN CHO SINH

Ma s6: QT03/CTSV

Lén ban hanh: 01

VIEN Ngay hiéu lyc:..../.../ 202...
S6 trang: 8 /17
| Trinh Ban Giam Hiéu LFTsinh TRy
Buwée kv iy xéc nhan sinh -TP.CTSV phong ky nhay
5 viyéﬁ d; t6t nghié el sl
S Gigm Hiéu ky.
- Chuyén vién
phu trach 1én
danh sach
A h .
oo b0 | i e
Thye hign | | ayy e danh sach SV
ha : in GXN ch
Cap nhat online trong | - CVPT Slp NER danh sach. xin X ¢ (2
i , : theo nhu "z | thu ky lay so
| ngay, lén danh sach -Thu ky $ "o - Thu ky lay s6 | b
Bude | . X by e iz cau dang vao lac 16h-
sinh vién xin giay xac | lay s6 el ] Eoffice trong ]
6 . \ 23 14 ky cua sinh | 3 16h30 hang
nhén trong ngay de lay |- VP = vong 01 ngay .
& k. N . vién trong | | n ngay.
sO gidy xac nhan SV Truong i lam viéc. Lén sé oik
8 | _CVPT Ghisé| . 5% B
R 4 | x4¢ nhan , trinh
léen Gidy xac déne déu
nhén sinh vien, [ © B
Photo  GXN,
trinh déng déu
trong ngay.
- Sinh vién dén
Buée | Sinh vién nhan Gidy khu vuc hd trg
: P.CT8Y . e i
7 xac nhan sinh vién nhdn
gidy x4c nhan.
VI. HO SO LUU
; 2 Hinh
STT Tén hd so Bibu miu M Thei gian leu | Noi luu
thire luu
L.| Gidy x4c nhan sinh
vién. Ban chinh 01 ban P CTSV
2.| Gidy xé4c nhén sinh
b Ban gdc 01 ban VPT

\"\ /.\ X
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S6 trang: 9/17

VIL. QUAN LY RUI RO

STT Noi dung riii ro Bién phap khic phuc

Khong khéng ché viéc sinh vién duge
1 phép xin s lugng bao nhiéu theo ting
ting loai Gidy xéc nhan.

- Xin ¥ kién Truéng , Phé phong quyét
dinh viéc nay.

Xin y kién Truéng , Pho phong xin cép nht
thém muc s lugng GXN sinh vién dang ky
trén hé théng dé cp gidy theo sb luong sinh
vién da dang ky.

Phin mém PSC khong thé hién so
2 | lugng GXN sinh vién dang ky online
cAn xin trén hé thdng.

-Trudng hop thoéng tin sinh vién trén -Cudi trang Gidy xac nhan sinh vién dugc
3 | hé théng phan mém chua kip xtt ly... | thé hién thoi gian IN gidy.




Ma sé: QT03/CTSV

QUY TRINH CAP PHAT GIAY XAC

NHAN, CHUNG NHAN CHO SINH | L ban hanh: 01
VIEN Ngay hiéu luc:..../..../ 202...

S6 trang: 10/17

VIIL CAC BIEU MAU
BM.01/QT- 03/CTSV

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TP.HCM, ngay thang  nam 20...
PON XIN CAP GIAY XAC NHAN SINH VIEN

Kinh gui:

- Truong Dai hoc Y Khoa Pham Ngoc Thach

5 .. coommamssenammommmans e wusonsgdin
Tentdilas...oooveiiiiiii e, S8 AH8H THORLL e s e o annampsss issTaRI ST TS
5o - RIGLBIRN ... oo me sitr sinssiiiins S Bnesaasss swames
Lasinh vién 16p: ......ccoovviiininnn BN oo 5 aasi s SRS RO SO
Chuyén DERIE THO TBOL ...e s e 45005500 AR b 05 V75655 SHPET SUTHIES EVassHDIwED Sama e
Dia diém ROC: Leeveeieeii i
Ly do xin cép (bo tic hé so; hodn nghia vu qudn sw; xin vay vén, xin tro cdp kho
khan; ...)
Vay, t6i lam don nay kinh mong Phong ..................ooiiis tao diéu kién cép cho
toi Giay X4c nhén, giip t6i duoc thuan lgi trong hoc tép.
S0 BAN XA BAD? «vvs e wrown sammomtan suns smone ook 5505 HERTHS 96504550 SHEH SHUS EFHOTHS v w80 63

Téi xin tran trong cam on!

Trwéng phong Ngudi lam don
(ky, ghi rd ho tén) (ky, ghi ro ho tén)

{:\"\i
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M sé: QT03/CTSV

QUY TRINH CAP PHAT GIAY XAC

Ldn ban hanh: 01

NHAN, CHUNG NHAN CHO SINH

VIEN Ngay hiéu lyc:..../...../ 202...

S6 trang: 11 /17

Méu s6 02/UDGD

(Ban hanh kem theo Théng tir $6 36/2015/TT-BLPTBXH ngay 28 thang 9 nam 2015 ciia B¢ Lao dong-

Thirong binh va Xa hoi)
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic
GIAY XAC NHAN

Phén I: Ding cho co sé gido duc mam non, phé thong xac nhian

Phin II: Dung cho cic co s& gido duc nghé nghiép, gido duc dai hoc xac nhin

Truong: PAI HOC Y KHOA PHAM NGQC THACH

XAc nhan anh/Chi: ..oevieiieiieiiieiiiii i e e
Hi. 14 SIH VBN IOD: wcen sovivinssssiin ssmvesmonsnvans supsassmmasss soavaess MSSV...........
INEM TS coonioms s HEE B o scsommnes viseosinns dansa 111101 4] o e
TIEIEE .o aisions o s e s mimsinmnss Khoa hot: ... ..q s Thri gian khéa hoe: .. corasssenee

Hinh thire dao tao: Chinh quy
Ky luat (ghi ro mirc d6 ky luat néu c6): Khong

D& nghi Phong Lao dong — Thuong binh va Xa hoi xem xét, giai quyét ché do uu dai trong

gido duc dao tao cho sinh vién theo quy dinh va ché d6 hién hanh.

Thanh phé H6 Chi Minh, ngdy .... Théng.... nam

TL.HIEU TRUONG

TRUONG PHONG CONG TAC SINH VIEN

(ky, ghi 13 ho tén)
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Ma sé: QT03/CTSV

QUY TRINH CAP PHAT GIAY XAC

NH AN) CHUNG NHAN CHO SINH Léan ban hanh: 01
VIEN Ngay hiéu lyc:..../..../ 202...

S6 trang: 12 /17

Mau s6 41/UPGD

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap — Tw do — Hanh phiue

GIAY XAC NHAN
Pang theo hoc tai co sé gido duc

Phin I: Dung cho co s& gido duc mAm non, pho thong
10112101 R RTC———————Ye T U R
5TV 1| PP P P O R TRTTRTES

SO dién thoai HEN h&: .....oveinee i

Phin II: Ding cho co s& gido duc nghé nghiép, gido duc dai hoc

Truong: PAI HQC Y KHOA PHAM NGOQC THACH

Dia chi: $6 2 duong Duong Quang Trung, Phuong 12, Quén 10, TP. H6 Chi Minh
S6 dién thoai lién hé: (+ 84.28)38 652 435 - (+ 84.28)38 631 041

Xac nhan hoc sinh/sinh vién: CCCD/CMND 8b..:.............. NgaY CAP:..eeeeeeieeeenen,
Noi cp: Cuc canh sat quan ly hanh chinh vé trat tu xd hoi.

LB wca cuimsannns mnts cxmmmsnsns sesmmssnaniis o 17 b2 T NP ——
Hién dang hoc KROA: ........ceueniiiiiiiiiiiieiii s
NAM i, coveenverevenneiiin 510,05 R — B BOC! .« covomnmnmmmrnonneoisiiie
TCHOE L , . 0000 snaien mennasuans v 3o T svoessmsssen Thoi gian khoa hoc:...............

Hinh thirc dao tao: Chinh quy
P& nghi Phong Lao dong — Thuong binh va Xa hoi xem xét, giai quyét theo quy dinh./.

Thanh phé H6 Chi Minh, ngay .... Théang.... nam ......
) TI‘,.HIEUATRU’OI,\IG .
TRUONG PHONG CONG TAC SINH VIEN

(ky, ghi 13 ho tén)
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QUY TRINH CAP PHAT GIAY XAC

NHAN, CHUNG NHAN CHO SINH | L@ ban hanh: 01
VIEN Ngay hiéu lyc:..../...../ 202...

S6 trang: 14 /17

BM.02/QT- 03/CTSV
UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap — Tu do — Hanh phiic
TRUONG PAI HQC Y KHOA
PHAM NGQC THACH

Sé: /GXN-TDHYKPNT Théanh phé Ho Chi Minh, ngay ...thang .... ndm ....

GIAY XAC NHAN
HIEU TRUONG TRUONG PAI HQC Y KHOA PHAM NGOQC THACH

Xac nhan:

| 5 (oR7: T8 (- ¢ U PR
Ngay thang nEm SINN: ... e e
BHE GBI v e omums wermmeanmons xons sames menes oo cxsassanosunsonioss V8 SOTIAREREES BisBOR SFHITS 355
BN VBH IO »ovccnr wrmammnmom s ssmprs sosng wamss sins o268 E0000 SH5 ERIR IR RAESRT HINITFAS S HTTF 03
R ik i —————
Tl 0 P TP —
L (o L T e g —————
TR THIC G0 TR0 oo ssovms simmonoms susns Guspsmmsis e des s se s wwes s Sarmmmses ws
Cua TRUONG DAI HOC Y KHOA PHAM NGOC THACH

L 3 —
Noi nhan: KT.HIEU TRUONG

- Sinh vién ¢ tén trf:n; . _ 4
- Ban Giam hiéu (dé béo c4o); PHO HIEU TRUONG

- Luu: VT, CTSV (02). (ky, ghi 15 ho tén)

2 NHAL ™S



. i : i . Mai s6: QT03/CTSV
QUY TRINH CAP PHAT GIAY XAC

NHAN, CHUNG NHAN CHO SINH [ -4 ban hanh: 01
VIEN Ngay hiéu lyc:..../..../ 202...

S6 trang: 13 /17

BM.03/QT- 03/CTSV
UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap — Tu do — Hanh phic
TRUONG PAI HOC Y KHOA
PHAM NGQC THACH
S6:  /GXN-TPHYKPNT  Thanh phé Hé Chi Minh, ngay ...thdng ..... ndm ...
GIAY XAC NHAN

HIEU TRUONG TRUONG PAI HQC Y KHOA PHAM NGOC THACH

Xac nhén:

HO VA T11 % e vevmnionnnns snsssnssmnns namsmnonsosssis 6idessstossse oass sieuisns ouinovamasnsessesnss
Ngay thing NAM SINN: .......oousimmeeiimms sesnsearvamons sas sanmersvssosvses sassrasrarss s
1 11 I
B VABH IOD2 v smvsnms sesws swnomis svesusnanasvens soneomsanssunes sxemmmngnens sorsod EREHITHIFHLS
I SO SINN VIBIL: +vnvvevreveenineriinirtirnsieserisseuseeenttneaaneansaesssnsaaisisssssnsasons
INIBI KOG, .o veinsineenneraneseessenssinsnsensenssssansssssnssssessosnssnssssssssesssssssssssnsenss
3 (3 7. T T o A P P E PR PYRRRREE:
Hinh thitc dao tao: Chinh quy (thudc dién ngoai ngan sach)

Ctia TRUGNG PAI HOC Y KHOA PHAM NGOC THACH

LREAID: 1« ve wvnmommmmons saman smmeiosio s 080 60080750 80 04 PHRETEHSES EHFHT S HHES VSN DRSO OB S /.
Noi nhin: TL. HIEU TRUONG
- Sinh vién c6 tén trén; < S e A
- Ban Giam hiéu (dé bao céo); TRUONG PHONG CONG TAC SINH VIEN
- Luu: VT, CTSV, (02). (ky, ghi 15 ho tén)
AL

S o= 2 %A



. . = . . Méi s6: QT03/CTSV
QUY TRINH CAP PHAT GIAY XAC

NHAN, CHUNG NH AN CHO SINH Ldn ban hanh: 01
VIEN Ngay hiéu luc:..../...../ 202...

S6 trang: 15 /17
Mau sé: 01/TDSV

(Do HSSV ldp)
UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Djclap - Ty do - Hanh phiic
TRUONG PAI HQC Y KHOA
PHAM NGOC THACH
GIAY XAC NHAN
H S0 TR0 SN VIBIIE .. . i sihis i om0 0593 TS O TSI AT TR Ve s miw s
Ngay sinh:.../../ c......... Giditinh: Nam [1  Ni [
(0701 DTG FEU ngdy cip .../, NOT CAP: oo
Ma truong theo hoc (mé quy udc trong tuyén sinh DH, CD, TCCN): ....covvevevnnn.
TR AIINNE! cvocvesnsrnemsinsssonssnsoernsnsessnsnnensanssessssasseses smzesnsossnssaesssaseans a8 sssss oA TR ERHSRs =
AN HO0L s cuermsvesnassnenmomrasasmssomessssnnesnsanssansns ssos §68s a8 EHTATS SO SRERHIS 1508 553+ 377 S0 RETERTHIRIS ;
Hé dao tao (Pai hoc, cao ding, day nghé): .............................................................. "HO
<1 s TR —— Loal hinh @3020: s«swssienssisisinseranmns M
LGP rreerreeeeeeeeeseesseeessseessnneeons Y R AT ;
1 N T —————
Ny nhiip hoe:..../ad e Thoi gian ra trudng (thang/nam):...../ .../
(Thii gian hoe tai IGNE: ...cuocmnmssommseronniens thang)
- S tién hoc phi hang thAng: ............ccccvvrnen. dong.
Thudc dién: - Khong mién gidm L]
- Giam hoc phi L]
- Mién hoc phi ]
Thudc dbi tugng; - Mo cbi J

- Khong md céi []

- Trong thoi gian theo hoc tai trudng, anh £ R— khong bi xir phat
hanh ghinh trd 1én vé cac hanh vi: co bac, nghién hit, trdm cap, budn lau.
80 1l Khofn ol DhA TrudNg: (swvmmsinumimasmmranimnsomiseromassssssssmssssayes
Tl NEAN BANG .....eccereersessssmsesrssaisassassnoneranensssssissssisntasissnsinisssssoonssassssssssssssussssinesses
........... ngay.......thang.......ndam........
TL. HIEU TRUONG

TRUONG PHONG CONG T{'&C SINH VIEN
(Ky tén, dong dau)
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QUY TRINH CAP PHAT GIAY XAC

NHAN, CHUNG NHAN CHO SINH Lan ban hanh: 01
VIEN Ngay hiéu luc:..../...../ 202...

S6 trang: 16 /17

BM.04/QT- 03/CTSV
TRUONG PAI HOC Y KHOA CONG HOA XA HOI CHU NGHIA VIET NAM
PHAM NGQC THACH Pac lap — Tw do — Hanh phiic

PHONG CONG TAC SINH VIEN

Sb:....... /TB-CTSV Théanh phé H6 Chi Minh, ngay..... thang ..... ndm 20....

‘ THONG BAO
Vé viée diing ky gidy xac nhén sinh vién dang hoc tai Trudng

Gidy x4c nhan sinh vién (xdc nhan dang la sinh vién hoc tap tai truong) bao gdm
cac loai giay sau:

- Giy x4c nhin vay von (Vay von tin dung sinh vién - Mau s6 01/TDSV);

- Giay xac nhan sinh vién nham céc muc dich lién quan dén: Nghia vu Quan sy;
Giam thué thu nhap cé nhan; B6 tac ho so; HO so xét hoc bong; xin Visa; ...
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1. Piéu kién dé cap gidy xac nhan sinh vién: Sinh vién da hoan tat nghia vu

dong hoc phi day du va thuc hién theo cac budc sau day:

Buéc 1: Sinh vién vao cbng thong tin sinh vién: https://online.pnt.edu.vn/

Déang nhép vao tai khoan:
+ Tén dang nhap: Ma s6 sinh vién.
+ Mat khéu: Ma s8 sinh vién (mic dinh, c6 thé doi mat khau).
Buwdée 2: Vao muc “Xin Giéy x4c nhan” Chon:
- Giy vay von (Mau s6 01/TDSV).
- Gidy X4c nhén sinh vién: chon Iy do cAn xin theo nhu cau (hodc c6 thé tu danh
Iy do minh can vao muc “Ly do khac”).
Buée 3: Nhin vio “Ding ky”, s& nhan duoc thong bao “Pang ky Gidy thanh
cong” va “Nhén giay sau 05 ngay lam viéc”.
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S6 trang: 17 /17

Luuy:

- Néu hién 1én thong bao “Sinh vién con ng hoc phi khong thé dang ky”, Sinh
vién phai thuc hién nghia vu dong hoc phi méi ding ky xin giéy xac nhan duogc.

- Néu hién lén thong bao “Sinh vién chua cép nhat d?ly du thong tin”, Sinh vién
vao muc thong tin sinh vién va dién day du thong tin yéu cAu.

Buéc 4: Sau 05 ngay lam viée ké tir ngay ding ky gidy xac nhan (ngay, gio lam
viéc hanh chinh khong ké tht bay, chi nhat), Sinh vién nhan “Gidy x4c nhan” tai
KHU VUC HO TRO SINH VIEN — PHONG CONG TAC SINH VIEN

Luu y:
- Khi nhan Gidy xé4c nhan phai dem theo “THE SINH VIEN”.
- Sinh vién thuc hién khong qua 2 yéu cau/lan.

- Khi gidy xac nhan di dugc thyc hién, Sinh vién méi duge dang ky gidy tiép
theo.

- Khéong khdng ché s6 1an Sinh vién ding ky xin gidy x4c nhan.

- Sinh vién dang ky ngoai gio hanh chéanh (sau gid lam viéce) s& dugc tinh thoi
gian bét dau vao ngay hom sau.

2. P6i véi cac trueong hop xin gidy xac nhin khac:

- Lién hé truc tiép xin cép giéy xac nhéan sinh vién.

- Phong Cong tc Sinh vién: Khi Sinh vién c6 ly do chinh dang va c4p thiét, dén
lién hé truc tiép va dién “PHIEU PE NGHI HO TR(” xin cép gidy x4c nhén (sinh
vién khong thuc hién dang ky online dugc vi chua dong hoc phi) trinh Trudng Phong
duyét dong ¥ chip thuan cho cap gidy xé4c nhan.

Noi nhin: TRUONG PHONG
- Bang thong tin Sinh vién (dé bidt); (Pi ky)

- Trang thong tin dién tu;

- Luu: VT, P.CTSV (MN).




